Nonprofit Capacity Building

HOW TO APPLY

o Gwinnett
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Section A: Opportunities

1. Qualifying a Lead

Log into GovGrants using your username and password. If you are having difficulty logging in,
refer to the GovGrants Subrecipient Registration guide.

Q Gwinnett

Select the Opportunities tab.

o Gwinnett GovGrants Enterprise Grants Management System
< K Opporiunities ~ Applications  Grants  Monitoring  Closeout G ’
Q, Search -
Task Summary By Phase Task Summary By Due Date
Search B Opportunities 0 Late 1
Al - Applications V] Due within 7 Days V]
Grants 0 Due within 30 Days 0
= Tasks -
My Tasks _ Monitoring 1 Due in more than 30 Days 0
Pending Tasks Closeout 0

Completed Tasks

Reassign Tasks

View the Published Opportunities to locate the opportunity you wish to apply for. Click the
View @ button to see the details of the opportunity.

# Published Opportunities

Search ﬂ A 4
Showing 1 to 10 of 10 records

GovGrants ID Opportunity Name T Funding Organization Pre-Application Required? Ceiling Amount  Opportunity Release Date Application Due Date Status Actions

AN-COVID-004 ARPA Nonprofit Capacity Building Guinnett County No $100,000.00  07/19/2024 08/30/2024 Published

After reviewing the details, if you would like to apply for the opportunity, select the Qualify
button.

Opportunity Quality [
ARPA Nonprofit Capacity Building = =
GovGrants ID Status Application Due Date
AN-COVID-004 Published 08/30/2024

2. Create the Application

To convert the opportunity to an application, select the Create Application button.

Opportunity
ARPA Nenprofit Capacity Building

Create Application [l

GovGrants ID Status Application Due Date
AN-COVID-004 Qualified 08/30/2024



https://gwinnettcountygrants.my.site.com/ApplicantLogin4?username=null
https://www.gwinnettcounty.com/static/departments/financialservices/grants/pdf/GovGrants-Subrecipient-Registration.pdf

" n

The Application Title will automatically populate with the name of the opportunity. Enter a
then add your project name. UEI's are not required, and this field can be left blank. Click on

Project Area EX.

Create Application *®

« Required to Save Required to Submit

Application Information

*Application Title
ARPA Nonprofit Capacity Building - Project Test

UEI

Project Area

[ Q|

The available project areas will be displayed. Click Select on the appropriate Related Project
Area. Please note you will see only Capital or Operational depending on the application.

Create Application x
Related Project Areas List x
Search... ﬂ
Title Actions
Capital (Infrastructure/Equipment) Select
Total records: 1

Click Save and Continue.

Create Application x

Save and Confinue

* Required to Save Required to Submit

Application Information

*Application Title
ARPA Nonprofit Capacity Building - Project Test

UEI

Project Area

ASA-35527 E

Save and Continue




Section B: Filling Out the Application

1. Overview Tab

The Overview section will display your organization’s Information, Primary Place of
Performance and Opportunity Overview. A required filed will be indicated with 4.

Please enter the Gwinnett County Commission District and any Census Tract(s) information

for who you will be serving.

EX1 Ea

aaaaaaa

jication Due Date:

Status App
08/30/2024

GovGrans ID
AP-3570 Created

@
reate Submitted Converted to Award

« Requiredto Save A\ Required fo Subit

Wowerview®  $Buiget® ErProposal  UFies  DHistoy R Collab

Address en
987654323

Test GA12345
USA

vvvvvv

‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘

» Opportunity Overview

Subaward Floor
50.00

Opportunity ID
AN-COVID-004

Fill out all the information in the Project Overview and Project Information sections
note for Project Abstract enter “N/A”.

» Project Overview
“appication Tile
ARPA Nonproft Capacity Bullaing - Project Test

ik Project Name

131 Funding Requesies

Tolal Fur
$0.00

a Project Information

that ane a part of s project Far Infrasinscture Projects, provide the folowing information in your narrative: Name of the beg

- | Fomat - | Font - | sk

=i| 2

Characters: 3 Characters Left 997

. Please



https://www.gwinnettcounty.com/departments/boardofcommissioners/districtmap

After reviewing the information above, check | agree in the Acknowledgement section and

press Save.

a Contacts
ving 1 e
Project Role Name 1 Email

Project DiractorManager

Recon
« Acknowledgement
Sutt

1 herety cerly that the inormation pravided abave i aceuate and
compiete
= System Information

Greatea Date

822024 304 PH K

jons
v ® &%
24 0n

Last Mocstd Date

822024 304 PM

=3
2. $ Budget Tab
Go to the $ Budget tab and click Edit.
:::‘:;“:;npmﬁl Capacity Building - Project Test | Eat | suomit onicaton IS
GovGrants ID Status Application Due Date:
AP--3570 Created 08/3072024
[
Created Submitted Converted to Award

Woveriew®  $Budget® =proposal ¥yFiles  DHistory  ®p Coliab

Go to the Budget Periods section and expand the budget period.

 Budget Periods
o

Showing 1 to 1 of 1 records

Budget Period #

BPO1

Find the appropriate Category Name and click Edit ¢ to enter the value you are requesting in
the Funding Requested section. Once the value has been entered, click Save in the Budget

Periods section.

« Budget Periods
Budget Period # start Date
ERECT 12012024
» Budget Categories.
Funding Requested
5000
50.
5000
5000
5000
5000
Acquistion Costs 5000
Equpment 50000
5000
Grand Total 5000

End Date
12312025

Other Leveraged Funds. Total Project Cost  Actions
5000 5000 &
5000 5000
5000 5000
5000 5000
5000 5000 &
5000 5000 &
5000 5000 &
0 5000
5000 $0.00
5000 5000




Fill out the Budget Narrative section and press Save. In this section you'll clarify what you are
asking for and how you determined its value.

» Budget Narrative

4 Justification for Project Cost

- Qb [y |= BEQ|l#|BIUVu(dn|= 99 W 2 = = 5[50 stes - | Fomat - | Font - | size )
Characters: 0 Characters Left 1000
& Please list the amount and funding sources of all leveraged funds for this project.
- QL[| = EBEQ|X|BIUSL|E 99 W2 = = = [0 Stes .| Foma - | Font - | size )

Characters: 0 Characters Left 1000

3. Proposal Tab

Go to the Proposal tab and click Edit.

Application ‘Submit Application =]
ARPA Nonprofit Capacity Building - Project Test E] Ao =
GouGrants 1D status Appication Dus Date

AP-3570 Created 08302024

P

&
Created Submitted

Woverview®  $Budget Erroposal  QFies  DHistory R Coliab

Fill out all the information in the Technical Proposal section and click Save.

Technical Proposal

ApproachMethodology
« Provide an explanation of the approach and methodology that will be used to meet the project objectives.

QL |E (% |e B =0 3|BTI U|&L == 9 W E 2 = =9 T Stles - | Format - | Font - | size -2
Characters: 0 Characters Left 1000
Capacity
= Provide an explanation of the capacily of the organization fo meet the project objectives.
Qb 9| BEQ|¥|IBI U|SLL|E:= E[9 W|E 2 5 =9 0| Syles - | Fomat - | Font - | size -le
Characters: 0 Characters Left 1000
Qualifcations
- Provide an explanation of the qualifications of the personnel as they relate to project objectives.
QL (Y= MEZQ(|BT U|S K E = El9 W)= =2 = =9 0| Stes - | Fomat - | Font - | size -9

Charaters: 0 Characters Left: 1000




4. Files Tab

Click on the Files tab and select Edit.

Erree =
Nonprofit Gapacity Building - Gapital Support [EEEEE=m] =
GovGrants ID Status Application Due Date
AP-35T1 Created 083012024
o
[
reates Submitted Converted to Award

Woverview®  $Budget Srroposal  ®Files  DHistoy R Collab

The Supporting Documents Checklist indicates additional information that is required with the
application. There are a total of 15 documents that will appear on two pages. You can toggle
between pages by using the blue arrows.

» Supporting Documents Checklist

E 1]

Showing 118 10 f 15 recorgs Page 1012 MBI

Description Required Status Template Link 1 Subrecipient Document Link Actions
COVID-19 Altestatian Form Mandatory Active View Mot Applicable [+
Application Mandatory Active View Not Applicable [+
Capital Support Request Mandatory Active View Mot Agplicable [+
IR Determination Letter - 501(c)(3) or 501(c)(19) Mandatory Active Not Appiicable Mot Applicable o
COrganizational Chart Mandatory Active Not Appiicable Mot Applicable o
Board Resolution for Appiication Submission Mandatory Active Not Appiicable Mot Applicable [+ ]
Conflict of Interest Statement Mandatery Active Not Appiicable Not Applicable o
Strategic Plan Mandatory Active Not Appiicable Not Applicabie [+3
Board of Ditectors List Mangatory Active Not Appicable ot Applicabie [+
Financial Management Frocedures Mandatory Active Not Appiicable Mot Applicable o
Tots Recouda 15

Templates for three of the documents have been provided and are indicated by the View
hyperlink in the Template Link 1 column. Other documents have not been provided and are
indicated as Not Applicable. To access the provided documents, select the View hyperlink to
save the file. Once a document is ready for upload click Attach &

a Supporting Documents Checklist

1]

B T

Showing 116 10 of 15 reconds Page 1012 WA
Description Required Status Template Link T Subrecipient Document Link Actions
COVID-19 Altestation Form Mandatory Aclive View Not Appilcable o
Application Mandatory Active View Mot Applicable o
Capital Support Request Mandatory Active View Mot Applicable o
IRS Determination Letter - 501(c)(3) or 501(cX19) Mandatory Active Nt Appiicabie Not Applicabie o
Organizational Chart Mangatery Active Not Appiicabie Not Applicabie [+
Board Resolution for Appiication Submission Mandatory Aclive Nt Appiicable Mot Applicable o
Conflict of Interest Stalement Mandatory Aclive Not Applicable Not Applicable o
Strategic Fian Mandatory Active Nt Appiicable Not Applicable o
Board of Directors List Mandatory Active Not Applicable Not Applicabie o
Financial Management Procedures Mangatory Active Not Appiicabie Not Applicable [+
Total Records-15 Page 102 W




Drag the file you would like to upload in the Choose a File OR Drag it here section. Add a
description in the Description filed and press Upload.

Add Files x

Upload File from Computer Upload File from Library

Classification

Select file classification

* Upload File

Choose a File OR Drag it here

Test.docx

Upload single file up to 2 GB

Description

IRS Determination Letter - 501(c)(3) or 501(c){19)

P

You can see the document that was uploaded by clicking the View hyperlink in the Subrecipient
Document Link section. Repeat these steps for all required documents. Click Save once
complete.

 Supporting Documents Checklist (1

o]
=

Showing 110 10 of 15 records Page 112 W
Description | Required Status. Template Link Subrecipient Document Link Actions
Tax Form 950 Mandatory Aciive Not Applicable Not Applicaie: o
Strategic Plan Mandatory Active Not Applicable Mot Applicable [+Y
Primary Staff Job Description Mandatory Active Not Applicable Net Applicatie o
Organizational Chart Mandatory Active ol Applicabie Not Appiicabie o
Qrganization Complate Damographic info Optional Active Nt Appiicable Not Applicatie: o
Qrganization By-Laws Mandatory Active Not Applicable Not Applicaie o
IRS Determination Letter - 501(c)(3) or 501(ci{19) Mandatory Active Not Applicable o
Financial Management Procedures Mandatory Active Not Applicable et Appiicatie [+3
COVID-19 Attestatan Form Mandatory Active view Not Appiicadie o
Confict of Interest Statement Mandatory Aciive Not Agplicable Not Applicale o
Total Records 15 Page 1012 Wi

5. Submitting the Application

To submit the application click Submit Application.

Application T =
Nenprofit Capacity Building - Capital Support | Eci | Subnit ppicaion I
Govaranis 1D status Appication Due Date

AP--3571 Created 08/30/2024

If you are ready to proceed with submitting your application press Yes.

Confirm ®

This action will supmit the application to grantor and you will not be able to edit it. Are you sure you want to proceed?

o]




The GovGrants system will do a validation of the application and provide an error message
with outstanding required items. Click Edit and complete the required information.

« Ovenview Tab - Specify at e tact as Key Personnel for Appiication. x
« Overview Tab - Frovide the
« Overview Tab -
« Files Tab - All mandatory forms m 100% completed.

« Files Tab - Complete each mandatory item listed in the checklist before submitting this Application.

Appiication
S Edit | Submit Appiication =
Nonprofit Capacity Building - Capital Support | Edit | Submit Application

When you are ready to submit the application click Submit Application.

i =
Nonprofit Gapacity Building - Capital Support [EE =] =
GovGrants ID Status Application Due Date

AP-35T1 Created 08/30/2024

If you are ready to proceed with submitting your application press Yes.

Confirm x

This action will submit the application to grantor and you will not be able to edit it. Are you sure you want to proceed?

(B[]

If there are no outstanding issues your application has been Submitted.

Applcation
Nonprofit Capacity Building - Capital Support

GovGrants ID Stalus Application Due Date
AP-3571 Submitted to Grantor 08/30/2024

i0

n
Submitted Converted fo Award

Section C: Accessing My Draft Application

1. My Draft Application

Log into GovGrants using your username and password. If you are having difficulty logging in,
refer to the GovGrants Subrecipient Registration guide.

0 Gwinnett



https://gwinnettcountygrants.my.site.com/ApplicantLogin4?username=null
https://www.gwinnettcounty.com/static/departments/financialservices/grants/pdf/GovGrants-Subrecipient-Registration.pdf

Go to the Applications tab.

o Gwinnett GovGrants Enterprise Grants Management System
< K.l opporiunities  Applications  Grants  Monitoring  Closeout €% ¢
Q, Search -
Task Summary By Phase Task Summary By Due Date
Search.. E Opportunities 0 Late 1
Al - Applications 0 Due within 7 Days 0
Grants 0 Due within 30 Days 0
=REES -
My Tasks _ Monitoring 1 Due in more than 30 Days 0
Pending Tasks Closeout 0

Completed Tasks

View the Applications — Draft to see all applications in a draft status. Click the View @ button
to see the application.

« Applications - Draft ¥

Seaeh B8 v

Showing 1to 1 of 1 records

GovGrants 1D Application Title Funding Opportunity Title Funding Organizati ication Due Date Submitted On | Owner Status Actions
Nonprofit Capacity Building - Capital Nonprofit Capacity Building - Capital ) N

AP-3568 Support asTeot NP Support Guinnett County 08/30/2024 Mary Sims Created @ &

Total Records:1

Section D: Accessing My Submitted
Application

1. My Submitted Application

Log into GovGrants using your username and password. If you are having difficulty logging in,
refer to the GovGrants Subrecipient Registration guide.

Q Gwinnett
==

Go to the Applications tab.

o Gwinnett GovGrants Enterprise Grants Management System
< KB Opportunities  Applications  Grants  Monitoring  Closeout €% @B
Q, Search -
Task Summary By Phase Task Summary By Due Date
Search E Opportunities [ Late
Al - Applications [ Due within 7 Days
Grants 0 Due within 30 Days

=REES -

My Tasks _ Wonitoring 1 Due in more than 30 Days

Pending Tasks Closeout 0

Completed Tasks



https://gwinnettcountygrants.my.site.com/ApplicantLogin4?username=null
https://www.gwinnettcounty.com/static/departments/financialservices/grants/pdf/GovGrants-Subrecipient-Registration.pdf

View the Applications — Submitted to see all applications that have been submitted.
View @ button to see the application.

« Applications - Submitted ¥

Search B

Showing 1 to 1 of 1 records

GovGrants ID Application Title Funding Opportunity Title
AP-3560 Nonprofit Capacity Building - Capital Nenprofit Capacity Building - Capital
o Support asTest NP Support

Funding Organization

Gwinnett County

Total Records: 1

Application Due Date

08/30/2024

Submitted On |

08/04/2024 12:47 PM

Owner

Mary Sims

Status.

‘Submitted to Granter

Actions

@

Click the

-
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